
CC3- 3 3 0 - 1
^ p v . 7/3 1

DSPASTMcHt OF GENEIUL SERYlCES
Stctjrdi Monog»mant Dlvlilon

This schedule superceeds DNR, WRA Records Schedule 902,
item 75.
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No. Description Retention

Well Construction files .

Files may contain all or some of the
following: applications for'permit to drill
well; well completion report; well abandon-
ment report.

Note: Permits to construct wells started
in 1945 with Maryland Geological
Survey, transferred to DNR, Water
Resources Administration in mid 1960 "s
transferred to DHMH, Office of Envir-
onmental Programs July 1, 1980,
transferred to MD. Dept. of Environmen
July 1, 1987.

I I I I I I I /LAST ITEM/ I I I I I I I I I I

Retain paper records until
well completion report is
filed, then microfilm.
Destroy paper. Retain
microfilm copies until no
longer needed for current
business. Transfer micro-
film master to Md. State
Archives for permanent
retention.
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INSTRUCTIONS- -TYPE OR PRINT A
SEPARATE FORM FOR EAQI NEW OR
REVISED RECORD SERIES, FORWARD
Wipf RECORDS RETENTION SCHEDULE

BBQ -1 )

DEPARTMENT/AGENCnr

Environment

DEPARTMENT OF CENERAL SERVICES
RECORDS MANAGEMENT DIVISION

72 7 8 WATERLOO ROAD
P.O. BOX 278

JESSUP, MARYLAND 207B4

2. DIVISION

Residential Sanitation

AGENCY RECORDS INVENTORY

PAGE 1 or

t . UNIT

Water Management

DEFIN ITION-RECORD 6ERIEB-A OROUP Or RKUATBO RKCrORDB NORMALLY" r l L I D AMD U t I D AS A UNIT rOR

WKFTERKNCK A» K U . A l WTrKNTIQW AND P H n ? » l T I O W PUfirOBEl L_

4. RECORD SERIES TITLE

'Application to Drill Well/Well Completion Report
EARLIEST YEAR/LATEST YEAH

19^5 TO 1990

». RECORD SERIES DESCRIPTION { • " ' K r i - Y « « « ' " ™ « TYPKB Or iHTOlWATION/DOCUWNTi/rOnMi "HMD
. ' : ' -IN THE SERIES. , INCLUDI TH( FUHrOIC OH FUNCTION Or THK BKrrtEBj

We/jL'l Construction Applications 8^" x 11" Application for Permit to Drill
j l - V , , - . . . • . . • - , . •

;V; r':;',. ; .Well per COMAR 26.04.04; identifies type of well to.be drilled
WJlkl. Completion Report- 8Vx'll" to filed after well is constructed;
'l-\'i'-.\'.'••. • : describes location and construction features of water-well per
•^/^.: ;....• ,,;\ COMAR 26.04.04
tfel Abandonment Report - 8V" x ll" ; to be filed by well driller when a '..
'!•'',' well is abandoned; identifies how well was abandoned and
*r\':;•••'••:• l o c a t i o n o f w e l l . • • ' • " . •

7. RECORD SERIES FORMAT(S)

• LETTER SIZE • MICROFILM

P f-EOAL. SIZE D COMFUTER TAPE

|_P BOUND BOOK D FLOPPY DISK

^ 0 AUDIO TAPE D VIDEO TAPE

I P OT>«ER( SPECIFY)

6. RECORD SERIES SEQUENCE

D ALPHABETICAL

D NUMERICAL

D CHRONOLOOICAL

D OEOCRAPHI CAL

• OTHER(SPECIFY) ;

by County then by
numerical

B . VOLUME

3 3 •
NUMbkR

• FILE DRAVER(S)
• MICROFILM REEL(S]
D COMPUTER TAPE(S)
D OTHER!SPECIFY)

Microfilm - 2/Q reels
I 0. ANNUAL ACCUMULATION

• FILE DRAWERJB)
2-5 Q MICROFILM REEL(S)

u m i m n COMPUTER TAPE(E)
** .' D m-nFR(Rprrtrv) .

II . FILE IS USED

• DAILY D WEEKLY • MONTHLY

12 . _FILE BECOMES INACTIVE AFTER
^ D MONTH(S) • YEAR(S)

IJ. CURRENT LOCATION(E) ( ELDG., FLOOR, ROOM)

2500 Broenî jjr Highway
Baltimore, MD 21224

14 . IB RECORD SERIES DUPLICATED ELSEWHEREt
[\w Y E S , s r r c i r Y /.OENCY on O I T I C E )
• YES o NO DNR, Geological Survey

nUi . ACCESS RESTRICTIONS • YES • NO

\ ( ir Ykn, CIT« L.AW(B) * RIOULATION( s)

16. AUDIT REQUIREMENTS

• NONE • STATE D FEDERAL CI INDEPENDENT.

I 17. (S AN INDEX SYSTEM USEDT [ir Y« • , «> * LA IH

i . MnlKFLY AND DEICnlll ANY HAnDIARE/HOFTWARK)

• ':i;;: •.YES o NO Filed by County then
t <'f' ;! {%'•'• • • • ' • ' : n u m e r i c a l l y . •

. • ' • ^ K k ' V v ' . - - :••:•:•••-•:• - ' ; . • ' • • • • • • : ; • •

I B . RECOMMENDED RETENTION

retain in one type of format
( i . e . microfilm) permanently.

It. NAME AND TITLE ° F PREPAREH Z0. TELEPHONE NUMBER

"301-631-365? •."'•'

21. DATE
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